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מ ו ס ד  ה ט כ נ י ו ן  ל מ ח ק ר  ו פ ת ו ח  ב ע " מ

TECHNION RESEARCH AND DEVELOPMENT FOUNDATION LTD.
ר ש ו ת   ה מ ח ק ר

RESEARCH  AUTHORITY

Date:  14/05/2007
To:  Research Coordinators, Administrative Directors, Researchers

From:  Director of the Research Authority 
PROCEDURE:  UNAUTHORIZED EXPENSES ON ACCOUNT OF THE RESEARCH AUTHORITY’S BUDGETS 
No expense may be authorized that constitutes a personal benefit of the researcher on the account of the Research Authority’s budget.

Any request that deviates from the procedures, instructions or proper administrative regulations shall not be authorized, even if the supplier has already fulfilled his obligations to the party requesting authorization.

Expenses for people who have no connection to the research budgets and do not have a defined status at the Technion shall not be authorized.   These include:  researchers from another university, research partners from a business company, etc.

A list of the unauthorized expenses:

· IPOD
· MP3/MP4 and alike
· Radio
· Overseas travel guides and non-professional literature
· Subscription to a nonscientific magazine
· Refund for expenses for a invoice in an unknown, non-translated language
· Presents for employees, guests, overseas hosts, etc.
· Refund for hospitality expenses, such as tickets to the museum, funicular, etc.
· Refund for gas expenses for guest/lecturer or for people with no connection to the research budgets.
· Refund for travel expenses for public transportation from one's home to the Technion  and back.  Professors Emeritus are exceptions to this rule (see the procedure for retired faculty members).  
· Car rental, except for unusual cases such as the conference in Eilat or the Dead Sea, or an  experiment that was budgeted with external funding, in a location that is far from the Technion, and the expense is explicitly authorized by the funding party.
In such cases, the car rental shall be made through the Technion’s Vehicle Department.  This expense is not recognized for tax purposes, and therefore the budget will be charged for VAT and 45% excess tax ("odfot").
· Refund for telephone calls in Israel from the researcher's home.  Even if the calls were made for research purposes, the researcher is not eligible for a refund, as he receives payment for telephone expenses as part of his salary.
· Refunds for hospitality expenses that include invoices for purchases at supermarket/grocery stores. Exceptional cases require advance authorization of the Research Authority Director.
· Payment for the housing expenses for the guest’s family members.
Food products of up to NIS 100 may be purchased for the guest’s initial arrival.

Restaurant expenses for the guest’s and host's partners are considered an authorized expense.
· Expenses for Technion Employees:  Every expense is contingent upon the authorization of the Faculty Dean and the Technion’s HR Department Manager (expenses such as cellular phone, seminars, ADSL, participation in conferences, etc.).
· Payment for student’s tuition for a bachelor’s degree or for students at other institutions. 
· Prizes or merit scholarships.  The Technion Management’s decision is to allow such expenses only from contribution funds.
· Payment to faculty members for giving a lecture or for consultation.
· Expenses for patents or for activities to protect intellectual property, except for research studies with external funding, where the expenses were budgeted and authorized by the funding party.
· Furniture expenses:  Sofas or other office furniture that deviates from the norm at the faculty may not be purchased.  Furniture for the office or other type of furniture may not be purchased for the researcher’s home.

In any case of doubt, the researcher should add an explanation as to the nature of the expenditure.

For any exceptional case, contact the Research Authority Director in advance for authorization. 


Sincerely,






[image: image2.png]










Rita Bruckstein
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